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SOFTWARE SOLUTION FOR PHARMA COMPANY

FAQ: 0005: Pending Purchase Order

1. How to see list of pending purchase order and how to close it?
Solution:

To see list of pending orders, go to

e Utility->Pending->Orders

To close any pending order,

e Transaction Daily->Purchase->Purchase Order Closure

Enter time duration from which you want to close order.

Press OK button, it will show list of pending orders.

Tick mark in front of order as “‘closed’ and mention closed date.

Here you can enter any date. Till that date, order will not be considered as
‘closed’.

e Andsave it.

@ Transactions Draily Master Parameter Reparks Lkl Exit WWindow =&
From Date To Date Material Type [RM 0K | SAVE |
Closed
Order Mo Ord. Date Make hat. Code Ord. City. Rec. Oty Cloged? Date
DPORBO0EY  [[31-03-2009  [SOHAM 1ITAQ2 100.0000 T 03
MTPOROO001  |[23-07-2009 [AEROCHEM  J1PARADT 100.0000 O
DPORBO0ES  [|03-08-2008  |[SOHAM 1ACETON 10.0000 O
POO0010 10-08-2009  [|SOHAM 1 PARADT 5000.0000 110.0000 | ™
POO0012 18-08-2009  [|SOHAM 1 PARADT 500.0000 O
DPORBO007  |[1-04-2008  |[SOHAM 1 OMEPO1 1.0000 O
DPORB0010  |[(28-04-2008 [SOHAM 1CAPS1E 50000.0000 48000.0000(
DPORB0011  |[P8-04-2008 [SOHAM 1 CHLOOG 25.0000 O
DPORBO013  [|21-05-2008  |SOHAM 1 MENTO3 25.0000 O
DPORB001S  |D4-05-2008 [SOHAM 1 METFO1 50.0000 250000 | T 1
DPORBO020  [[13-05-2008 |SOHAM 1 MIMEDT 25.0000 O
DPORB0021 _ [[14-05-2008 |[SOHAM 1 MICROS 25.0000 O
DPORB0029  |[(24-06-2008 |[SOHAM 1PP.01 25.0000 O
DPORB0029  |[(24-06-2008 |[SOHAM 1 DIAZ01 1.0000 O
DPORB002S  |[24-06-2008 |SOHAM 1IMIPO1 5.0000 O
DPORBO035  |[B0-07-2008 [[SOHAM 1ITALS 25.0000 O
DPORBO037  ||D4-08-2008 |[SOHAM 1 PARADT 100.0000 O
DPORB0033  ||09-08-2008  [[SOHAM 1 PARADT 100.0000 O ik
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